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How to create an account

1.Click the green button “New User" in the top left corner of the screen.

2.Please read the required information and click on "Registration for New Users.“

3.Confirm Customers' Personal Information Protection Policy and click the "Agree" button.

4.Fill in required fields, and  click on “Confirm your input"

5.After confirming the entered information, click on “Submit this form"

⇒ An automatic reply email (A) will be sent to the registered email address.

①

②

③

④

⑤

An automatic reply email 
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3. A list of hotels will be displayed, click the ‘Reservation' button for your desired hotel.

4. Check the box for your desired night(s) of stay.

5. Review “Travel Terms and Conditions” and check the box, click “Confirm your input”. 

6. Review your reservation details and click “Submit” (finish reservation).

7. Hotel reservation is completed.

⇒ An automatic reply email (C) will be sent to you." An automatic reply email (C)
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1. Click on the ‘Accommodations'

2. Select the number of guests in a room (1 person or 2 person)
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How to book an accommodation



3. Fill in required fields, adding participant(s) name(s).

4. Review “Travel Terms and Conditions” and check the box, click “Confirm your input”. 

5. Review your reservation details and click “Submit” (finish reservation).

6. Tour reservation completed.

⇒ An automatic reply email (F) will be sent to you.
An automatic reply email (F)
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1. Click on the ‘Tours'

2. A list of tours will be displayed. Click the ‘Reservation' button for your desired tour.
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How to make reservation for Tour(s) 



How to Confirm and Change Accommodation/Tour Reservation(s) 

1. Click the “Confirmation/Change” button. 

     ⇒ A list of reservations will be displayed.

2. Click the ‘Modify' button to transition to the registration screen with the details reflected from your reservation. 

If you would like to make some changes, please modify them accordingly.
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An automated email (D)

3. “Confirm your input” and click “Change Reservation”

4. The modification is complete. 

⇒ An automated email (D) will be sent to you.
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How to Cancel your Accommodation / Tour(s)

1. Click the “Confirmation/Change” button. 

⇒ A list of reservations will be displayed.

2. Click 'Cancel.

1

An automated email (E)

2

3. A confirmation screen will appear asking if you want to cancel the reservation. 

     If there are no issues, click [OK].

4. Cancellation is complete

⇒ An automated email (E) will be sent to you.
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1. Click the 'Payment' button. 

2. Click ‘Online payment by credit card’ and click 'Next 
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4.Select the Type of Reservation (Accommodations or Tours) , check the box for [item(s) 

to be paid and click “Application Details”.  Confirmation Application Details provides 

detailed billing information, 

5. The 'Confirm Application' button will take you to Credit Card Information Page.

5
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How to make Payment (Credit Card Only)

7. Once credit card information is successfully processed: 

⇒An automated email of payment confirmation will be sent. 

Once the payment is completed, your accommodation booking is fully completed. 



Output of Invoice and Reservation Confirmation

1. Click the 'Payment' button.

2. Click “View” and Reservation Confirmation Document.

1
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3.Click either 'Invoice' or 'Confirmation' to output.

4. The recipient’s name and affiliation are inscribed as default; editing is also possible. 

5. Click “View”, the document will be displayed on a separate screen. Please use the 

“Print” option in the upper right corner to print or save as a PDF.
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28th  International Planetarium Society Conference  2026 FUKUOKA

  Kyushu Corporate Sales, Nippon Travel Agency Co., LTD.

  Address: 3F, 1-4-10 Higashihie, Hakata-ku, Fukuoka 812-0007, Japan

  TEL: +81-92-451-0633

  E-mail: ips_2026@nta.co.jp  

  Business Hours: 09:30 AM - 05:30 PM 

  (Closed on Saturdays, Sundays, and Public Holidays) 

  Contact Person: Ayaka Tsuboi (Ms) , Yosuke Masuda (Mr), Nick (Mr)

Contact Information for Accommodation and Tour

Reservations

mailto:ips_2026@nta.co.jp
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